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• It is RWE’s stated goal that every employee goes home as healthy as when they
arrived. This applies equally to our employees and other companies and partners,
referred to as contractors, who work on our behalf.

• The instructions and guidelines regulate the handling of personal safety logbooks
(contractors). Strict compliance with the instructions and guidelines is required in
the interest of occupational health and safety. Other legal regulations, regulations
of the Employer’s Liability Insurance Association as well as generally applicable
safety principles remain unaffected by these instructions and guidelines.

Preliminary remarks
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• The personal safety logbook is a personal document in which preventive medical
examinations, instructions and training courses are certified in addition to the
employer’s personal data. The employer is responsible for issuing this document
and for its accuracy. The personal safety logbook is signed and is non-transferable.

• All legally required personal information on occupational health and safety (OHS) is
documented in the personal safety logbook. Instructions and other information
can also be certified in the personal safety logbook. The personal safety logbook
does not release the employer from legal documentation obligations.

Introduction
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• The personal safety logbook serves to increase transparency and improve the
organisation and administration of occupational health and safety. In particular,
it provides personal proof of all preventive medical examinations as well as
instructions, training courses and, where applicable, briefings relevant for
occupational health and safety.

Objective
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• Unless otherwise expressly stipulated in the contract/order, the contractor shall
ensure that its employees and subcontractors carry a personal safety logbook
before entering RWE premises and when carrying out their activities on behalf of
RWE.

• The personal safety logbook documents personal data, preventive medical
examinations, qualifications, instructions and training courses in occupational
health and safety as well as authorisations where applicable.

• The contractor is responsible for issuing the personal safety logbook, ensuring that
the information is correct, updating it and handing it out to the employees, without
prejudice to any other documentation obligations. Entries may only be made and
confirmed by the employer or the respective training institution.

Obligations and contents (1/2)
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• The information in the personal safety logbook must be written legibly in German.
The photograph must clearly show the designated employee.

• The personal safety logbook must be carried on the job site and shown on request.
It loses its validity if the contents are not or no longer correct. Every contractor is
responsible for proper contractual performance in accordance with safety, health
and environmental requirements as well as for the deployment of suitable
employees with appropriate qualifications. Inspection results are reflected in RWE’s
evaluation of contractors. Identified cases of misuse result in consequences and
may lead to the employee/contractor being barred.

Obligations and contents (2/2)
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• The personal safety logbook must be carried by the employees of contractors
before they start work for the first time and must be shown at the request of the
technical contact or other authorised persons (for example, within the scope of
quality controls). Random periodic inspections can be carried out in case of long-
term deployments. This involves a formal check of the corresponding personal
safety logbook to ensure that it is issued in accordance with the rules.

• Random checks of the contents of the personal safety logbook can be carried out
at any time on site by the technical contact responsible for the execution of the
contract, construction site coordinators or other authorised persons of RWE.

Features/inspection of the 
personal safety logbook (1/2)
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• The contents of the personal safety logbook are checked for completeness,
plausibility and up-to-dateness

- in the course of random checks,

- in case of occupational health and safety irregularities, for example, failure
to wear personal protective equipment, untidy workplace, improper use of
work equipment,

- in case of lost-time accidents at work. In this case, the inspection is carried
out by the responsible technical contact, who also receives the accident
report

Features/inspection of the 
personal safety logbook (2/2)
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• Entry of personal data (page 9); photo must be recognisable. Correctness of the
information, signature of the contractor’s employee

• Employer (including name, address and competent employers’ liability insurance
association) and a change of home address, if any (page 10 to 11); it must also be
evident here whether the employee is deployed within the framework of personnel
leasing

• Occupational health screening and examinations, instructions, training, courses
and certificates (from page 14) in accordance with the activity to be carried out

• Up-to-dateness – is the information current? The employer shall provide
instruction on a regular basis.

• All changes/certifications by the responsible employer of the contractor or a
training institution

Contents to be reviewed
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• All changes/certifications in personal safety logbooks, which are entered by the
responsible employer of the contractor, can be checked for completeness,
plausibility and up-to-dateness within the scope of pre-qualification talks.

• Misuse as well as false or deliberately incorrect documentation in the personal
safety logbook can lead to a ban on access and/or work.

• RWE must be notified of the loss of the personal safety logbook. A replacement
personal safety logbook must be issued promptly by the contractor.

Notes
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Personal safety logbook example (1/11)
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Personal safety logbook example (2/11)
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Personal safety logbook example (3/11)
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Personal safety logbook example (4/11)
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Personal safety logbook example (5/11)
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Personal safety logbook example (6/11)

08.11.2023 Page 16



Personal safety logbook example (7/11)
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Personal safety logbook example (8/11)
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Personal safety logbook example (9/11)
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Personal safety logbook example (10/11)
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Personal safety logbook example (11/11)
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