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- It is RWE's stated goal that every employee goes home as healthy as when they
arrived. This applies equally to our employees and other companies and partners,
referred to as contractors, who work on our behalf.

- The instructions and guidelines regulate the handling of personal safety logbooks
(contractors). Strict compliance with the instructions and guidelines is required in
the interest of occupational health and safety. Other legal regulations, regulations
of the Employer’s Liability Insurance Association as well as generally applicable
safety principles remain unaffected by these instructions and guidelines.
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- The personal safety logbook is a personal document in which preventive medical
examinations, instructions and training courses are certified in addition to the
employer’s personal data. The employer is responsible for issuing this document
and for its accuracy. The personal safety logbook is signed and is non-transferable.

« Alllegally required personal information on occupational health and safety (OHS) is
documented in the personal safety logbook. Instructions and other information
can also be certified in the personal safety logbook. The personal safety logbook
does not release the employer from legal documentation obligations.
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Objective

The personal safety logbook serves to increase transparency and improve the
organisation and administration of occupational health and safety. In particular,
it provides personal proof of all preventive medical examinations as well as

instructions, training courses and, where applicable, briefings relevant for
occupational health and safety.
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Obiigations and contents (1/2) /////////// &K \

« Unless otherwise expressly stipulated in the contract/order, the contractor shall
ensure that its employees and subcontractors carry a personal safety logbook
before entering RWE premises and when carrying out their activities on behalf of
RWE.

- The personal safety logbook documents personal data, preventive medical
examinations, qualifications, instructions and training courses in occupational
health and safety as well as authorisations where applicable.

- The contractor is responsible for issuing the personal safety logbook, ensuring that
the information is correct, updating it and handing it out to the employees, without
prejudice to any other documentation obligations. Entries may only be made and
confirmed by the employer or the respective training institution.
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Obiigations and contents (2/2) /////////// &K \

- The information in the personal safety logbook must be written legibly in German.
The photograph must clearly show the designated employee.

- The personal safety logbook must be carried on the job site and shown on request.
It loses its validity if the contents are not or no longer correct. Every contractor is
responsible for proper contractual performance in accordance with safety, health
and environmental requirements as well as for the deployment of suitable
employees with appropriate qualifications. Inspection results are reflected in RWE’s
evaluation of contractors. Identified cases of misuse result in consequences and
may lead to the employee/contractor being barred.
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- The personal safety logbook must be carried by the employees of contractors
before they start work for the first time and must be shown at the request of the
technical contact or other authorised persons (for example, within the scope of
quality controls). Random periodic inspections can be carried out in case of long-
term deployments. This involves a formal check of the corresponding personal
safety logbook to ensure that itis issued in accordance with the rules.

« Random checks of the contents of the personal safety logbook can be carried out
at any time on site by the technical contact responsible for the execution of the
contract, construction site coordinators or other authorised persons of RWE.
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oA

The contents of the personal safety logbook are checked for completeness,
plausibility and up-to-dateness

- Inthe course of random checks,

- In case of occupational health and safety irregularities, for example, failure
to wear personal protective equipment, untidy workplace, improper use of
work equipment,

- In case of lost-time accidents at work. In this case, the inspection is carried
out by the responsible technical contact, who also receives the accident
report
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- Entry of personal data (page 9); photo must be recognisable. Correctness
information, signature of the contractor’s employee

-  Employer (including name, address and competent employers’ liability insurance
association) and a change of home address, if any (page 10 to 11); it must also be
evident here whether the employee is deployed within the framework of personnel
leasing

« Occupational health screening and examinations, instructions, training, courses
and certificates (from page 14) in accordance with the activity to be carried out

« Up-to-dateness - is the information current? The employer shall provide
instruction on a regular basis.

- All changes/certifications by the responsible employer of the contractor or a
training institution
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- All changes/certifications in personal safety logbooks, which are entered by the
responsible employer of the contractor, can be checked for completeness,
plausibility and up-to-dateness within the scope of pre-qualification talks.

- Misuse as well as false or deliberately incorrect documentation in the personal
safety logbook can lead to a ban on access and/or work.

« RWE must be notified of the loss of the personal safety logbook. A replacement
personal safety logbook must be issued promptly by the contractor.

RWE 08.11.2023 Page 10



_

Personal safety logbook example (1/11

Sicherheitspass

Personal Safety Logbook
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Personal safety logbook example (2/11

Sicherheitspass

Personal Safety Logbook
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Personal safety logbook example (3/11

1. Einleitung

Der Sicherheitspass, herausgegeben von WEG und DGMK, st ein
nicht amtiches Dokument, in dem alle wichtigen Informationen
aingatragen werden. die sich auf Gesundheit und Arbeftssicherheit
des Mitarbeiters beziehen. Er wird vor allem auf Baustellen und in
Industrieaniagen verwendet und dient als Instrument, das in kom-
primierter Form eine Ubersicht (ber personenbezogeane Qualifikan-
onen und gesundhsitliche Vorsorge und Eignung ermaglicht.

Der Sicherheitspass bleibt unverauferliches Eigentum des Mitar-
beiters. Er ist auf der Arbeitsstelle mitzufuhren und auf Veriangen
vorzuzeigen.

Aufsichtspersonen konnen so auf einen Blick (anstatt der Priifung
diverser Einzelnachweise) wichtige Informationen kontrollieren, so
dass Gefahren rechizeitig erkannt und geeignete GegenmaBnah-
men getroffen werden konnen.

Auch das Normative SCC-Aegelwerk (Sicherheits Certiflikat Con-
traktoren) nimmt in seinen Checklisten Bezug auf den Sicherheits-
pass,

Beim Wechsel des Arbeftgebers hat der Mitarbeiter den Sicher-
neitspass dem neuen Arbeitgeber zum Eintrag unter Punkt 4 vorzu-
lagen. Wenn im Sicherhaitspass kein Platz fir weitere Eintragungen
vorhanden ist, fordert der Mitarbeiter von seinem Arbeitgeber einen
neuen Sicherheitspass an und |4sst die aktuellen Eintrage Obertra-
pen.

Eintragungen

Betnebliche Unterweisungen (ggf wiederkehrend) werden im Re-
gelfall durch das Unternehmen in Kap. 6.1 oder 6.2 singetragen.

Eintrdge Uber Lehrgdnge mit Bescheinigung (Kap. 6.3} und oie Teil-
nahme an arbeitsmedizinischer Vorsorge sowle das Ergebnis von
Eignungsuntersuchungen (Kap. 5) erfolgen (blicherweise durch
das Ausbildungsinstitut (Kap. 6.3) baw, kann durch den Arbeitsme-
diziner (Kap. 5} erfolgen. Ist dies nicht maglich, kénnen die Eintriige
durch das Unternehmen vargenommen werden, Es oblegt dem
Unternehmen, die verantwortlichen Personen festzulegen, die die
Eintragungen in den Sicherheitspass vomehmen dlrfen; ein ent-
sprechender Nachweis pro Eintragung muss vorhanden sein.

Fiir die Richtigkeit der Eintragungen im Sicherheitspass ist der Un-
ternehmer verantwortlich

WEG und DGMK tibernehmen keine Gewiihr fir Akzeptanz und
Wirksamkeit des Sicherheltspasses. Das Fihren des Sicherheits-
passes entbindet den Unternehmer nicht von der Verantwortung
zur Einhaltung gesetziicher und sonstiger Regelungen.
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Personal safety logbook example (4/11

L
1.  Introduction

The Personal Safety Logbook, which is issued by WEG and
DGMK, is an unofficial documant in which all important informati-
on concerning the health and occupational safety of an employee
is entered. It is employed especially on construction sites and in
industrial plants. The purpose of this document is to provide a
general averview of an employse’s personal qualifications as well
as preventive occupational medical care and fitness in compact
form.

The Personal Safety Logbook shall remain the inalienable proper-
ty of the employee. The Personal Safety Logbook shall be carriec
by the employee at his or her place of work and shall be presented
on demand.

Supervisory personnel can thus check important information
quickly and conveniently (instead of having to axamine diverse
individual documents). Thus, hazards can be recognised in due
time, and appropriate corrective measures can be implemented.

The checklists of the Normative SCC-Regelwerk {Sicherheits Cer-
tifikat Contraktoren) also include references to the Personal Safety
Logbook,

Upon changing to a different employer, the employee shall submit
the Personal Safety Logbook to the new employer for allowing the
entries described in section 4, If no space is available for further
entries in the existing Personal Safety Logbook, the empioyee
ahall demand a new Personal Safety Logbook from his or her em-
ployer for accommodating the necessary entries.

o

Entries

In the usual case, operational instructions (including repetitive in-
structions) shall be entarad by the employer (clause 8.1 or 6.2).

Entries concerning training courses with certifications (clause 6.3)
and the participation in preventive occupational medical care, as
wall as the result of gualifying medical examinations (clause 5)
are usually made by the educational or training institution (clau-
se 6.3) or by the responsible occupational or company physician
(clausa 5). If this is not possible, the antries can be made by the
employer. The specitication ol persons rasponsible for making
the entries in the Personal Safety Logbook is the obligation of the
employer. Every individual entry shall be provided with a corres-
ponding proof.

The employer is rasponsible for the correctness of the entries in
the Parsonal Safety Logbook.

WEG and DGMK do not assume any guaraniee for the accep-
tance and effectivity of the Personal Safety Logbook. Carrying of
the Personal Safety Logbook shall not release the emplayer from
the obligation of obsarving legal and other ragulations

RWE 08.11.2023
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Personal safety logbook example (5/11

ey o

2. Personliche Daten
Persanal Data

Mame
Family name

Vorname(n)
First namey{s)

Geburtsdatum =
Date of birth

Strafie u. Hausnr.*
Address®

PLZ u. Ort*
Postal code | place

Land*

Country”

Telefon® B
Telaphone* im MNattall 2u verstindigen / ICE

Nationalitat
Nationality

Beruf

Profession

Fihrerscheinkl {n) -
Driving licence(s)

Passbild

Unterschrift des Besitzers Photograph
Signature of bearer
* Beli Wohnortwechsel Seite 10

selbst ausfillen.
* Change Io be Mied in by beaver an page 10,

RWE 08.11.2023
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Personal safety logbook example (6/11

Strafle u. Hausnr.
Address

PLZ u. Ort

Pastal cade / place
Land

Country

Telefon

Telephone

-10 =

3. Wechsel der Heimatanschrift
(auszufiillen vom Mitarbeiter)
Change of Address (to be filled in by bearer)

im Motfall zu uers_téndi_den /ICE

StraBe u. H

Address

PLZ u. Ort

Postal code [/ place
Land

Country

Telefon

Telephone

im Notfall zu verstandigen / ICE

StraBe u. Hausnr.
Address

PLZ u. Ort

Poslal code f place
Land

Couniry

Telefon

Telephane

im Notfall zu verstandigen / ICE

4, Jetziger Arbeitgeber
Prasent Employer

Name
Narma

StraBe u. Hausnr.

-1 -

Address

PLZ u. Ort

Pastal code / place
Land

Country

Telefon

Telephane

Datum

Date

Berufsgenossenschaft
Empilayers Liabihily

Name
Mame

StraBe u. Hausnr.
Address

PLZ u. Ort

Fostal code / place
Land
Cauntry

Telefon
Telephone

Datum

Date

Berufsgenocssenschaft
Empiloyers Liability
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Personal safety logbook example (7/11

-14 -

51 Bescheinigung der Teilnahme an arbeitsmedizini-
scher Vorsorge nach ArbMedVV
Confirmation of participation in preventive Occupational
Maedical Care according to ArbMedWVV

@& E
59 £ |Unterschrift und
N— B z Stempel des
g o L B )
Thtig klait.en bzw & g 2 2 | Arztes/der Arztin
Anldsse; 5 © 9 im Sinne dea § 7
germnaf der =2 = = AroMedvV (ggf. Zusatz
Datum ArbMedvy s ES |l maumag)

) Bitte eintragen: P fir Pflichtvorsorge, A flir Angebotsvorsorge

— 1

5.2 Arbeitsmedizinische Untersuchungen
gem. ArbSchG bzw. GesBergV
Mediical Examinations according to ArbSchG resp.
GesBergV

Untersuchung(en) nach Grundsitzen G* B
Examination(s) according to pirinciples G

Bezeichnung(en) ~
Designation

Ergebnis/Result

keine gesundheitlichen Bedenken a

no reservations conceming health

unter bestimmten Voraussetzungen

keine gesundheitlichen Bedenken a

no reservations concerning health under

specified conditions

gesundheitliche Bedenken a

Reservations concerning health

befristet bis/Limit .

nachste Untersuchung S
next examination

Bemerkung/Remarks
Datum/Date — -
Unterschrift u. Stempel des unter henden Arbeitsmediziners

Signature/Stamp of examining doctor

* DGUV-Grundsétze fir arbeitsmedizinischa Vorsorgeuntersuchungen bzw.
Eignungsuntersuchungan. Pre Untersuchungstag kénnan mehrere G-Unter-
suchungen bescheinigt warden.
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Personal safety logbook example (8/11

—28 —
6. Unterweisungen und Lehrgénge
6.1 Einmalige Unterweisungen

6.2 Wiederkehrende Unterweisungen z.B.:
- allgemeine Erstunterweisung im Betrieb
- Atemschutz
- Umgang mit Gefahrstoffen
- Handhabung von Gasmessgeriten
- Elektro-Fachkrifte
- Auf- und Abladen, Stapeln von Rohren
- Bedienung von Krdnen und kraftbetriebenen Hebezeugen
— Alarm- und Gefahrenabwehrplan

6.3 Lehrgange mit Bescheinigung z.B.:
- Erste Hilfe
- Uberwachung von Feuerarbeiten/Brandschutzposten
- Auf- und Abbau von Bohr- und Férdergeriisten
- EinsatzmafBnahmen bei Gas- und Olunfiilen
- Beauftragte Personen GGVS
- Gefahrgutfahrer (GGVS)
= Fihren von Flurférderzeugen
— IWCF-Lehrgang Bohrlochkontrolle
- Schweillerzeugnis
- Sicherheitsbeauftragter
- Gasschutzleiter/- Beauftragter/-Geratewart
- Atemschutzieiter
— Umgang mit Sprengmittein
- SGU-Prisfungen (SCC)

*} Benutzte Abklirzungen kénnen in Kapitel 7 erklart werden.

-7 -
6. Instruction and Courses with Certification
6.1 Once Instructions

6.2 Recurring instructions e.g.:
- Introduction to the work place
— Instruction breathing protection
- handling of hazardous materials
— handiing of gas measurement equipment
= induction of electrician
— Loading and unloading of pipes
- Operating of cranes and power driven hoists
— Emergency plan

6.3 Courses with Certification e.g.:
— First-aid
- Monitoring of hot-work/fire protection
- Rigging up/down of drilling rigs and drive-in units
— gas leak and oil spill combatting measures
- Authoerized person according to ADR
— Driving of vehicles
-~ IWCF training course for well control
- Welder approval/certificate
— Safety officer
— Training courses breathing protection
- ADR-driving licence
— Handling of explosives
- HSE examinations (SCC)

*) Abbreviations can be explained in chapter 7.
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Personal safety logbook example (9/11

=28 =

6.1 Einmalige Unterweisungen
Once Instructions

Datum / Date

Unterweisunasthema / Course title

guitig bis / vaifcf unti

Untarschrift/Stempel / Signature/Stamp

Datum / Date

Unterweisungsthema / Course titie

glitig bis / validf until

Unterschrift/Stempel / Signature/Stamp

6.2 Wiederkehrende Unterweisungen

-30-

Recurring Instructions

Unterweisungsthema

Course title

Datum
Date

Unterschrift/Stempel
Signature/Stamp

glitig bis
valid until

Datum / Date Unterweisungsthema / Course tite
gUitig bis / vali until | Unterschnft/Stempel / Signature/Stamp
Datum / Date Unterwsisungsthema / Course title
guitg bis / valid until | Unterschrift/Stempel / Signalure/Stamp
Datum / Date Unterweisungsthema / Caurse title

gliltig bis / valid until

Unterschrift/Stempel / S«'gjwazure!Sramp

Datum / Date

[ Untarweisungsthema / Course title
|

guhig bis / valia until

Unterschrift/Stempel / Signature/Stamp

RWE 08.11.2023
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Personal safety logbook example (10/1

—-50 -

6.3 Lehrgédnge mit Bescheinigung
Courses with Certification

Thema/Inhalt
Subject

Name des Institutes _
Name of institute

Adresse/Land
Place/Country

Datum/Unterschrift
Date/Signature

agf. giiltig bis ——
valid until

Thema/lnhalt
Subject

Name des Institutes
Narne of institute

Adresse/Land e
Place/Country

Datum/Unterschrift =
Date/Signature

gaf. giiltig bis
valid until

-61-

6.4 Sonstiges und weitere Eintrige
Further Entries

RWE 08.11.2023

Page 20



_

Personal safety logbook example (11/1

7.

-63-

Durch Ausbildungsstitten benutzte Abkiirzungen
Abbreviations used by Training Institutes

-64-

Der Sicherheitspass kann bezogen werden bei:
The Personal Safety Logbook can be obtained from:

Druckerei Stroher Druckerei und Verlag
GmbH & Co. KG
Hans-Heinrich-Warnke-Str, 15
D-29227 Celle
Tel.: 05141 9859-0
Fax: 05141 9859-59
e-mail: mail@stroeher-druck.de

Bestellformular: www.stroeher-druck.de

Herausgegeben durch:
Published by:

WEG WEG Wirtschaftsverband

Erddl- und Erdgasgewinnung eV.

Berliner Allee 26

D-30175 Hannover

Tel.: 0511 12172-26

Fax: 0511 12172-10

e-mail: info@erdoel-erdgas.de
www.erdoel-erdgas.de

DGMK DGMK Deutsche Wissenschaftliche

Gesellschaft fur Erddl, Erdgas und Kohle eV,

Uberseering 40

D-22287 Hamburg

Tel.: 040 639004-0

Fax: 040 639004-50

e-mail: info@dgmk.de
www.dgmk.de

ISBN 978-3-921744-14-7
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